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 - STEP ONE:  

Process to Audit (Audit Scope):  NONCONFORMITY AND CORRECTIVE ACTION 

Audit Date(s):       Lead Auditor:       

Audit #:       Other Auditor(s) on Team:       

Applicable  

 Nonconformity and Corrective Action List Inputs to the process: 
 
Customer complaints, returns, assessments and 
satisfaction; internal audits, ICAR, RFS 

Applicable Sections of  
 
 

   

  

 
 

List  
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 - STEP TWO:  
 
Read the applicable  

  

  
 

 
 

 
   

 
 

 
 

  

 
 

   

 

Indicate  
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 - STEP THREE:  
 

 

Compare the  
 

 
 

   

 
 

 
 

 
  

 
 

 
   

 
 

 
   

 
    

 
    

 
    

 
    

 
 

 
    

 
 

 
   

 
 
 

Review  
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 - STEP FOUR:  
 

 

   

Are the inputs    

Are the inputs      

Are the process  
   

Are there sufficient  
 

 
  

Does the process  
   

Does the process  
   

Are process    

Does the process    

Are objectives    

Who has    

What are    

Is the process    

Are individuals    

Do individuals    

How is the    

Are the  
   

Who supports  
   

Indicate  
 
 
 
Provide brief  

 
 
 
List Records Reviewed – attachments A/R 
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STEP FIVE:  
 

NONCONFORMITIES 
RFS #  

 
 

 
          

 
              

  

 
          

 
              

  

 
          

 
              

  

 
          

 
              

  

 
          

 
              

  

 
          

 
              

 
 
 
Copyright © JnF Specialties, LLC. All rights reserved worldwide. www.jnfspecialties.com/about-us/copyright/ 

Cop
yri

gh
t ©

 Jn
F Spe

cia
ltie

s, 
LL

C. A
ll r

igh
ts 

res
erv

ed
 w

orl
dw

ide
.



Your Logo   INTERNAL AUDIT REPORT 

 
 

Page 6 of 8 

STEP FIVE:  
 

 

            

 
     

  

 
     

  

 
     

  

 
     

 
 

STEP SIX:   
 
All auditors on the audit team must  

   
Lead Auditor: review the  

, and  
 

 
 
 

 
 
 

Signature of Lead Auditor 
Audit report reviewed and ready for 
submission:  

 
 

 Date 
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STEP SEVEN:  
The completed audit report must be submitted to  
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NOTES PAGE 
 

Note # Notes, evidence, findings, comments, etc. 
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